/
What is a Curriculum Vitae?

Curriculum Vitae (CV)
Resume vs. CV (academic achievement)

Your CV is a living document
A CV isyour academic identity



P
What ison a CV?

Name and Address

Education

Areas of Research Interest
Fellowships and Awards
Teaching Experience

Research Experience
Presentations Publications and
Works in Progress (Publications)
Related Professional Experience




Beginning your CV...

Create a list of your presentations, conferences,
and publications, research, volunteering, honors
or awards

Discuss with your faculty mentor what your short
and intermediate goals and objectives are

Get a copy of the standard CV format for your
institution or discipline and add specifics

Explore the option of courses, research projects,
workshops and lectures you can attend to enhance
skills in a particular area



>
Details of CV...

Incomplete sentences

-Presents your information as clearly and
concisely as possibly

-Allows reader to see what you have accomplished
in a rapid manner

Consistency

-Allows for clearer communication and easy
readability

-Verb usage

-Be strategic with bullet points, dates, headers,
font and spacing

-Chronological order



>
Name and Address

Current Contact Information
-Full Name
-Address (Present and Permanent)
-Phone Number
-Email

-Remember to have no errors!



/

Education

Chronological Order
-Current Institution (No Abbreviations)
-Expected Graduation Date (Month and Year)
-Location



/
Areas of Research Interest

What are your research interests?

How are they described in your discipline?
-Theory
-Methodology
-Pedagogy



/
Honors, Awards and/or Fellowships

Chronological order

Honors received from different organizations,
institutions, programs, academic achievement



=
Teaching Experience

Chronological order

Date and Period of Position

Job title

Major duties /Research work/achievements



/
Research Experience

Chronological order

Date and Period of Position

Job title

Major duties /Research work/achievements



=
Presentations and Publications

Chronological order

Conference Presentations\Workshops\Class presentations
related to your research

-Oral
-Posters
-Proper citation for your discipline
Publications in a Academic Journal, Journal Article, Abstracts



Related Professional Experience

Chronological order

Volunteer Experience
-Community
-Institution

Professional Affiliations
-Memberships



Example CV |

Name
Address
Phone and Email

ENLCATION

Expected Jun. 2011 Universily of Californin st Sundn Barbara
Buchelor of Science Chemisiry, Kmnphasis; Omgenic Chemisiry
Cumulative GPA: 3.60 Bedujor GPA 380

HESEARCII EXPERIENCE

TResemech Azajatant (nrl.:lr Thorgz TR, Patiug, Thepattimant af(‘helmglry anc Biochemistry,
'L’nlversn} of Calitornia, Santa Barhara
Current reacarch revolves arcund tho ficst todal sy mihesis of biolopically active
natural product f-rubromycin and toral symthesis of y=rubromycin throupeh o
oy et [3 4 2] oaidative cyclomddition rewtion. Also. a versatile uod expadient
route Toward the stz of similar secaring unsymmeattcd naphthogquinome
satural products.

Jom, 20008

PURLICATIONS

‘\.\-u., K-L.; Mercada. E. ¥.: Pettue, 1) R B © An Unuseally Convergenl Syotbesis of =Bubromydin Coocleded by a
Teginscloctive Owidative |3+2| Cycloaddidon.™ Adanwsceint i Prepararion.

TRESENTATIONS

Plizee [ne.- Cirelon, OT, Glabal Research and Develapment: ACS STRF "\'ummarlinaeaxh
Tresentaticn (Posterk
*  “"Propress Vowards the Total Synthesis of S-Rubromyein™

el 1, 2010

Aupg. 19,2010 Ptizer Inc.- La Jolla, CA . Academic and Industrial Belutions Diversity Rescarch Presentuton
(0Tl
= “Progress Towards the Synilesis of f-Robrownycin and Tnsymmetsical
Maphthoquinone Mataral Produets™
Aug. 12,2010 University of Califiwnia, Santa Barbara Summer Fesearch Toster Colloquivm (Posior)
«  Eynlhelic Progress Towand Telomerase Inkibitor: f-Rubromycin sod Anslogous.
Uiy raretrical Waphthoguinogwe ~atral Products™
My 20, 20040 Ulniversily of Cirlifomiy, Santa Barbars Undergrsdusie Besearch end Creative Activities
Corlloguivm (Postery
»  “Eynthetic Approach Toward Telomerese Tnhibitor: Bota-Robromycin and
Soucturally Similar Unsy mmetdcal Naptloguimroe Maml Prod uss™

Mar, 24, 2010

Aumedcun ©hendeal Secdety 239" National Mecting & Expasition. San Francisea, CA,
{Pastar)

= Synietie Appreach Loward Unspmmeetoe] Maplihoyuinooe Matural Products:
Christazarin, Echinocheome A, Fehinaming B amd S-Rubrorvcin™

Universily of baryland Mational Rescarch Conference: hWoMair Scholars and TTndergraduate
Research (Oral)

n Sciences

= “Bynthctic Approach Toward SRubromycln and Unsymmetrical Naphthoguinone
Natwral Products™

Ang. 13, Z00% University of California, Santa Darbara Summer Besearch Poster Colloguivm (Poster)
= “Bynthetic Approach Toward Unsymmetrical Naphthogquinome Nateral Products:
Christnzrin, Echinochrome A and Echinwmines B
HONGRS AND AWARDS

Jun. 2010 - Sep. 2010

Rept. 2004 - Jun. 2010

Mar, 2005-

American Chemical Society: Division of Organic Chemisicy Summer Undergraduate
Rescarch Fellowship: $5,000
*  One of fifieen competitive fellvwships awarded to talented wndergradustes
throughout the United States who have been nominated by their departments and
selected by an evaluation commiltes. These fellowships provide suppor for
nnderpracdnates in arpanic chemistry to earry o0t resaarch at their respective
collegesiuniversities in the summer between their junior and seniar year.

Ptizer AIR Diversity Research Fellowship in Organic Chemistry: $ 15,000
= Ome of tva fellowships awarded nationally to anderrepresented students to promote
orpanic chemistry research.

WlcNair Scholars Program: University of Califomie, Smnta Barbara
= The goals of fhe program are to increase the number of first-generation, low-income
andsor underrepresented stxdents in Phiy programs, and uidmately, to diversify the
Tculty in oollsges and universilies peross the country.

ASSOCIATION AND MEMBERSHIPS

American Chemical Society



Example CV in Social Science

March 2011 W.W. Norion & Company, Inc.
s Collected new data for third edition of Kerry Ferris and Jill Stein’s The Real World an Introduction to
Sociology
*  Wrote new narratives to reflect changes in data

July-Aug 2010 RESEARCH ASSISTANT Santa Barbara, CA
University of California, Santa Barbara
*  Assisted Dr. Maria Charles with her research on mother to daughter transmission of aspirations in
nal service work

persor
*  Collected relevant literature, created annotated bibliography and tabulated data

RESEARCH PRESENTATIONS

EDUCATION
Expected May 2015 UNIVERSITY OF SOUTHERN CALIFORNIA Los Angeles, CA
PhD. in Sociology, Graduate Certificate in Gender Studies
March 2011 UNIVERSITY OF CALIFORNLA, SANTA BARBARA Santa Barbara, CA
Bochelor of Aris in Sociclogy, minor in LGETQ Studies
+  Highest Honors
*  Summa Cum Laude, Department of Sociology
+  Dean’s Honors, Five Quarters
* GPA:395
June 20089 SANTA BARBARA CITY COLLEGE Santa Barbara, CA
TEACIHING EXPERIENCE
Spring 2011 UNIVERSITY OF CALIFORNLA, SANTA BARBARA

Teaching Assistant — Trivoduciton to Secuaiit Stidies

*  Assisted in development of course syllabus

*  Pacilitated class discussion and lecture

*  Responsible for reviewing students’ work and assigning grades

Sept-Dec 2010 SANTA BARBARA CITY COLLEGE
Reading Assist. Inirochuction fo Sociolog
*  Responsible for reviewing studens’ work and assigning grades

June-July 2010 SANTA BARBARA CITY COLLEGE
Teaching Assistani — Sociology of Sex and Gender
*  Assisted in development of course syllabus
*  Teld atfice hours 1o assist sudents in understanding course material
*  Reviewed sudents” work ard
*  Deliverad lecture on the household division of labor and gendered socializtion
April 2010 SANTABARBARACITY COLLEGE
Guest Lectuver = Intro fo Social Research
o Delivered guest lecture on research methads and Divisian of Childeare Labar in Gay Male Partnerships

RESEARCH EXPERIENCE

August 2011 AMERICAN SOCIOLOGICAL ASSOCIATION ANNUAL MEETING Las Vegas, NV
*  Sexualities Roundtable: Division of Childcare Labor in Gay Male Partnerships

August 2010 SUMMER UNDERGRADUATE AND GRADUATE RESEARCH COLLOQUIUM Santa Barbara, CA
University of California, Santa Barbara
*  Displayed research in poster presentation: Division of Childeare Labor in Gay Male Partmerships

Tune 2010 16TH ANNUAL SAEOPP MCNAIR RESEARCH CONFERENCE Atlanta, GA
Georgia State University and Morehouse College
*  Oral Presentation: Division of Childeare Labor in Gey Male Partnerships

May 2010 UCSB COLLOQUIUM ON UNDERGRADUATE RESEARCH Santa Barbara, CA
Undergraduate Research and Creative Activities
*  Displayed research in poster presentation: Division of € hildcare Labor in Gay Male Partnerships

June 2011- USC PHI) STUDENT SUMMER INSTITUTE Los Angeles, CA
August 2011 University of Southern Califorria
*  Performed research under the guidance of Dr. Timothy Biblarz inchiding litermture review, survey

creation, coding, and analysis of data,
Jan 2010- MCNAIR SCHOLARS PROGRAM Santa Barbara, CA
March 2011 University of Califoria, Santa Barbara
*  Performed rescarch under the guidance of Dr. Beth Schneider including literature review, conducting in-

depth interviews, transcribing, coding, and analysis of data.

Diec 2010« RESEARCHASSISTANT New York NY

RELATED EXPERIENCE
Jan 2008 - CITRIX ONLINE
Aug 2011 Training Program Manager

*  Manage support readiness training programs

*  Project management for product releases

*  Develop and facilitate online seminars for large audiences

®  Perform ongoing leaming needs analysis of internal and external customers

Sept 2010 UNDERGRADUATE RESEARCH INFORMATION PANEL: Santa Barbara, CA
Panelist
*  Presented on research experience and answered incoming freshman and transfer students’ questions

March 2005 - PACIFIC CAPITAL BANCORP
Jan 2008 Curriculum Designer & Senior Training Officer
®  Develop training using instructional design models
*  Deliver lectures and seminars on financial regulations and compliance

VOLUNTEER EXPERIENCE
June 2010 - TRANSITION HOUSE
Dec 2010 A Family Homeless Shelter

*  Volunteer bi-monthly
®  Preparation of lunches and assist with setup of evening meals for residents

HONORS AND AWARDS

Tune 2011 SUMMA CUM LAUDE
Received the Sunmia Cum Laude award from the UCSB Sociology Department



Example CV in Social Sciences

June 2011

January 2010 -
March 2011

March 2011

March 2011

SCHOLAR’S AWARD
Nominated by Dr. Beth Schneider for outstanding academic achievement

MCNAIR SCHOLAR
UC Santa Barbara—A TRIO Program

ACADEMIC EXCELLENCE AWARD
UC Santa Barbara Letters & Science Honors Program

DEAN’S HONORS
UC Santa Barbara Letters & Science Honors Program
Fall 2009, Winter 2010, Spring 2010, Fall 2010, Winter 2011

HIGHEST HONORS
Completion of Undergraduate Curvicwlum in Top 2.5 percent of class



